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Notice 

RAVID AGA 

study is Semester-III) 

MAI 

DYALA SAGAR 
24 Pgs.(5) ) 

Date 

Following B.A. /B.Sc. students are hereby informed to create ABC ID through DigiLocker 
portal ( htps://www.digilocker.gov, in) within 31% March 2025. The steps to create ABC ID 
have been enclosed. 

22:3·20ls 

1. B.A. B.Sc. Students (CBCS) - 1st Semester Admission Year: 2022 (i.e. present 
Semester study is Semester-VI) 

2. B.A. B.Sc. Students (CCF)- 1% Semester Admission Year: 2023 (i.e. present Semester 

For any queries/clarifications, you are advised to contact with office. 
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Dr. Súrajit Bari 
Principal 

Sagar Mahavidyalaya 

Principal 
Sagar Mahavidyalaya 
Haintai, Saga, South 24 Pgs, Pa:74373 
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Steps to Create ABC ( Academic Bank of Credits) ID/ APAAR( Automated 

Permanent Academic Account Registry) ID 

 

1. Please check that your   own mobile number is linked /registered with your AADHAAR 

No. If not, link your mobile number with your AADHAAR Card and follow the steps 

as follows.  

 

2. If yes, then go to the  website  www.digilocker.gov.in   

 

 

3. Click on SIGN UP  

 

 

 

4. Enter information in the necessary fields-Full Name, Date of Birth, Male/Female/Other, 

own mobile number( linked with Aadhaar), own email id,  6-digit security pin ( any 6-

digit number to be entered by yourself). Please note/write down correctly this 6-dgit 

number. This 6-digit number is a password for future reference for the  sign in     purpose 

in  the DigiLocker website.  Then  submit.  

http://www.digilocker.gov.in/


 

 

 

5. Once you click on submit, one OTP will be received in your mobile to verify mobile 

number. Then enter OTP 

 

 



 

6.   Thereafter  you will be asked to verify  your Aadhaar  no. as follows. Enter your 

Aadhaar No. and click on next . You will receive one OTP in your Aadhaar linked 

mobile. Enter the OTP and click on the submit button. 

  

 

 

 



7.  Thereafter you will be asked to create username as follows . Please see the guideline 

to create username [it must start with an alphabet and end with an alphabet or number, 

it may lowercase alphabet and numbers, it includes special characters:  - hyphen, 

underscore_ ,  .(dot) and (at sign @), no spaces or other special characters are allowed, 

two consecutive special characters of the same type are not allowed, user name must be 

minimum of 4 and maximum of 25 characters  long].  Enter your username and click 

on the submit.   

 

 

 



8. If username is accepted by the system, the following type of message will be displayed.  

Then click ok as follows. Otherwise re-enter different ways till the user name is  

accepted by the system.   

 

 

9. Due to power or internet failure, if you are logged out at any time, then  you need to 

login again with the following way either through mobile / Aadhar OTP and 6-digit 

security pin as will be asked by the system and create username.     

 



 

 

 

10. Upon successful creation of username, you will be directed to your  page. However, if  

logged out, you need to login again.  You will be able to see the  page as follows. Your 

photo will be visible on the right-side  corner ( top) on the screen. This photo has been 

populated from your Aadhaar No. by DigiLocker . On the page you will see Welcome, 

< Your Name>. Then click on search documents.  

 



 
11. Type ABC ID and  press enter ( from keyboard)  

 

 

 

12. You will be able to see Academic Bank of Credits as follows. Click on that issuer. 

 



 

 

 

 

 

 

 

13. Once you will click ( as on step 12), you able to see APAAR ID button as follows. Click 

on APAAR ID button.   

 

 

 



14.  Thereafter you will be able to see the following window. Your name, date of birth and 

gender will be displayed. Here, you need to  select and enter the information in the 

following steps   

 

 

 

 

 

15. Identity Type : Select Identity Type as University Registration Number/ University  or 

College Roll Number , then click on OK.  

 



 

 

 

 

 

 

 

 



 

 

 

16. Then enter identity value as your University Registration Number/ University  or 

College Roll Number.  

 

 

 

 

 

 

 

 

 

17. Select your  Admission Year at Sagar Mahavidyalaya : 2023( 1st Semester Admission: 

2023)  /2022 ( 1st Semester Admission 2022)  and click on OK. 

 



 

 

 

 

 

 

 

 



 

18. Then Select , I am a student at  University of Calcutta  

 

 

 

 

 



 

 

 

 

 

 

19. Click on get document  



 

20. Download your ABC ID ( APAAR ID) and take a printout. One can also download the 

ABC ID ( APAAR ID) by clicking on the Issued Documents in future by login into 

DigiLocker Portal.   

 



 

 

 

 

21.  Sample ABC ID ( APAAR ID) Card looks like as follows. In your card, you will be  

able to see your name, DOB, Gender, APAAR ID ( ABC ID), QR Code and Your Photo.   

 



 

22. For any wrong data entry editing also possible in your ABC ID login into DigiLocker 

website. 
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